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Manual digital timesheet registration for candidate: 

To get paid you need to make use of the digital timesheets provided by us via the online portal.  
You will receive a password to log into your profile once you have registered with Undutchables. You can use 
this log in code to update you profile, and also to fill in your timesheet online when you are working through 
Undutchables.  

The new process works as follows: 
You log in and fill in your worked hours of that week, once your have submitted it for approval your team 
leader/manager will get a message that they need to authorize your timesheet. Undutchables will only be able 
to process your timesheet and make a payment once we have received the approval of the dedicated manager. 

You can access the portal via; www.undutchables.nl 
Navigate to the  “log in” button on the right side of the page. 
URL: https://portal.undutchables.nl/resource

Complete the following steps; 

Step 1: 

Log in through the portal.  

http://www.undutchables.nl/
https://portal.undutchables.nl/resource/Default.aspx?login=true&ReturnUrl=/resource/
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Click on “Hours regist”

Step 2: 

Choose the correct week (or weeks) that you need to fill in by using the        cursor 
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Step 3: 

Choose the correct project below this page (only applicable when you are working for more than one employer)

Fill in you worked hours on the provided dates. Add new if you want to fill in extra relevant options based on your 
contract. E.g. overtime, holiday hours, travel expenses per day. 

Choose the day to fill in your travel expenses or other general expenses.
It is obliged to upload your travel transactions and related declarations of general expenses. You can upload these 
documents by clicking on Add document. 

A document is not applicable for the travel declaration per KM or per day. 

After filling in the details correctlyc, click on Submit button. Click on Edit button if you want to change your details. 
Then click on Submit again.
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Once you have submitted your timesheet for approval, the dedicated manager will get a message and needs to 
authorize your timesheet. You can check your submitted hours by clicking overview button. 

Please note to be able to make a payment on Tuesday you need submit your timesheet no later than Monday 
afternoon 12.00 o’clock. The dedicated manager has until 19.00 o’clock that day, to authorize your request. 

Step 4:

Your disapproved hours must be corrected. These disapproved hours are visible on the overview hour 
registrations. You can amend the details and submit them again. Follow step 3.




